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PersiameHT MCnoJib30BaHus IIEKTPOHHOMH MOYTHI
1. O0mue nonoxeHus

1.1. Hacrosmmii PernaMeHT MCnoNb30BaHus 3/1eKTPOHHOM nouTsl B MBJIOY
AeTCKHH can obliepassuBaioutero suna Ne 51 (manee - Pernament) paspaGoran B
HessiX  yCTAHOBJIGHHA  €IMHOTO  MOpsAJKAa  HCIOJb30BAHHS  KOPHNOPAaTHBHOM
SNIEKTPOHHOH nouthl (manee - OI), obA3aTenbHON Wi MCMONBL30BaHUS B paboTe
BceMH pabotHukamu JJOV.

1.2. Hacrosmwmii Pernamedt npuspan obGecrieunTs Oecniepeboiinyio pabory u
3 dexTuBHOE ucnonp3oBanne D11 B uHTepecax nestensHocTH JJOY.

1.3. Hacrosimit PersiamenT He onpejernsier nopsiiok paboThl ¢ JOKYMeHTaMH,
HanpaB/IsIeMBIMH U NOTy4YaeMbIMH 110 DI1.

1.4. Kaxneii paborauk JIOY, UMEIOWMHA JHYHBIA [OYTOBBIH  SIIMK
xoprnopatuBHOK OII, 00s3aH MCHONB30BaTH €ro B paMKaX BBIIOJHEHHS CBOHMX
TPYAOBBIX 00513aHHOCTEIA.

Bes uHQOpMaums u cooOieHHs, KOTOpble OBbLTM CO3MaHbl, OTIPAaBIEHbI,
PUHATBI MJIH COXPaHeHbl NocpeacTBOM KoproparusHoid II1 OV, npunamiexur
00pa3oBaTeNbHOMY YUPEKICHHIO, 3a HCKIIOUEHHEM CITy4aes, NPeIyCMOTPEHHBIX
3aKoHoxarenbcTBOM Poccuiickoit Menepariuy.

B mpemenax QyHkuuoHHpoBaHus KopropatuBHol DIl  oGecneunBaercs
KOH(QHICHUHATBHOCTD MOYTOBBIX COOOLIEHHI M HH(OpPMaLKK O moib3oBatensx JII,
KpoMe HHGOpPMalMM H3 aAPecHOM KHHIMM W 32 HCKJIIOUEHHEM Cllydaes,
MpeyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit Denepaiyu.

2. XapaKTepHCTHKA KOPMOPATHBHOI 3J1eKTPOHHOI MOYTHI A0UIKOILHOIO
00pa30BaTe/IbHOTO YUpeKIeHHS

KopriopatuBrast anekrponnas mouta JIOY  cocToMT 3 CIELYIOLIHX
KOMIIOHEHTOB:

2.1. Anpecnas kHura, cozepxamas MHOOPMALMIO O MOJB30BATENAX.
Wupopmaums  AnpecHoil  KHHIM — JIOCTYIIHA  BCeM 3aperucTPHUPOBAHHBIM
M0JIB30BATENSIM.

2.2. JIu4HBbIe NANKH - JIOKaJTbHbIE THCKOBbIE XPAHUIIMILA MTOYTOBBIX COOBIICHU
MoJIB30BaTelis, HEOOXOAUMBIC [UIs XpaHeHHs OOJNBIIOr0 06beMa COOBLIEHMH U HX
apXHBUPOBAHHUS.

JInunble mankW MOryT OBITH CO3MaHBI Kak JIOKalIbHO, Ha paGodyeM MecTe
MOJIB30BATENA, TAK U Ha JIIOOOM JOCTYITHOM BHEINHEM XpaHuuile. JIMuHble mamku
MCIIOJIB3YIOTCS B CIEIYOUIUX LIEJISX:

- MOUICPKaHKE pa3Mepa MOYTOBOIO SIMKa [I0Jb30BATEIIs, PACIOIAraroIlerocs
Ha cepBepe, B Mpezneaax 0003HaueHHBIX eMY JIMMHTOB;



- OpraHu3alys CTPYKTYPHUPOBAHHOIO XPaHHIMILA [TyTEM CO3JaHHS BJIOKEHHBIX
Narnox;

- TpOBedeHHE OMNepaldd apXUBUPOBAHMs IOYTOBBIX COOOLIEHHH, cTapiie
3a71aHHOTO CPOKa OTIPAaBKH WM ITOJIyYEHHUs;

- OpraHu3alys pe3epBHOrO XpaHWIHILA Ha BbIJEJIEHHOM BHELIHEM HOCHTEIIe
HJTH CepBepe.

2.3. TToYTOBBIH SIIMK, COANEP)KALUMH MOYTOBBIE COOOILIEHMs MOJIb30BATEIEH
kopriopatusHo# JI1.

Copmep)KuMoOe  IMOYTOBBIX  SILIUKOB  II0OJIb30BATENEH  MOXKET  XPaHHUTLCS
CIIeAYIOLMMH criocodamu:

- B [IOYTOBOM SIILIIHKE Ha CEPBEPE;

- B JINYHOH MNarKe JIOKAJIbHO Ha [EPCOHAIbHOM [10J1b30BaTels;

- B apXMBHBIX Nankax, JJOKaJIbHO Ha MEPCOHAILHOM I10JIb30BATE]I;

- B OOWMX TMamkax, CIelHaJbHO OpPraHM30BaHHBIX JJIsi PabOTel TPYIIILI
0JIb30BaTENEeH.

2.4. JIucThl pacchlUIOK.

Cnucok aapecoB JOCTYNEH KaKIOMy IIOJIb30BAaTeIl0 M BKIIOYAET BCEX
0JIb30BATEIEH:

Anpecnass kHura [lomp3oBarens - rpynna, Co3JaHHas KOHKPETHbIM
MOJIb30BATENIEM I CTPYKTYPH3allMd CBOMX pacchbUlOK. Takue Ipynibl HEIOCTYTIHbI
IUTsL JPYTHX M1OJIb30BaTENEH.

2.5. AHTHBHpPYC - aBTOMaTH4Yeckas CHUCTeMa CKaHWPOBAHHs TMOYTOBBIX
cOOOLIEeHH T Ha HAJTHYKE BPEIOHOCHOTO BUPYCHOrO KOJ1a (BUPYCOB).

[Tpu oOHapy)keHHH HeXelaTelbHOro COJEp:KaHHA B COOOLIEHHH CHCTEMOH
AHTHBHpYCa BCTABIISIETCS COOOILEHHE ¢ ONHMCAHHEM NMPHUYHUHBI M3BATHS 3aPaKEHHOIO
comepyKaHus COOOLLIEHUS.

2.6. AHTHCaM - aBTOMarh4yeckas CHCTeMa CKaHMpPOBaHHs [OYTOBBIX
COOOIIeHHH Ha HAJIMUKME HeXKelaTeIbHOH peKJIaMHOM pacChbUIKH (craMm).

B OI1 HacTpoeHa noacucTeMa oOHapy KeHUs HEKelaTeIbHOH MOYTHI.

CooOmieHHsi, KOTOpBIE  OMNpeAeNieHbl  MOJCHCTEeMOHM  aHTHUCIaM  Kak
He’KeJIaTeJIbHbIe, XPaHsITCS B KApaHTHHE B TeUEHUE 5 JHEH ¢ MOMEHTA IMOCTYIICHHUS,
noce 4yero 0e3B03BpaTHO yAAAIOTCA.

3. Co3gaHue JHYHOIO MOYTOBOIO AHKA
B KOPNOPATHBHOI 3JIEKTPOHHOI mouTe

3.1. Co3gaHue JIHYHOrO IOYTOBOTO SIIMKA M €ro HAacTpoHKa Ul padoThl
xopriopaTHBHO# DI ocyliecTBaseTCs Ha OCHOBAHHH 3asBKH.
J1J1st Kask[10TO T0JIb30BaTeNsl CO3/1aeTCsl TOJbKO OJMH JIMYHbIN MOYTOBBIH SIIHK,



3.2. JIns paGoThl OJHUM TOJIB30BATEIEM C HECKOIBKHMH MOYTOBBIMH SILIHKAMH
CIIEIIHATHCTOM HHPOPMALIMOHHO-TEXHHYECKOH ciTy k0Bl BBITIOJTHSETCSI
COOTBETCTBYIOIAsl HACTPOHKaA.

3.3. Ilonb3oBarenb JUYHO oOecnedyuBaeT COXPaHHOCThb JIMYHBIX ManoK Ha
paboueM MecTe.

4. ObecneyeHHe KOHTPO./Is1 MOYTOBLIX SILLIHKOB

4.1. KoHTpone NOYTOBBIX SIIMKOB B KoprnopatuBHOH DIl npomkeH B
aBTOMAaTHYECKOM peXXKMMe 00eCIeunBaTh BEINIOJHEHHE CIIeYIOIIMX AeHCTBHIA:

- Hanpas/IeHHe COOOUICHHs NMpH NPUOIHKEHHH K YCTAHOBJICHHOMY JIMMHTY
pasMmepa JIMYHOrO MOYTOBOTIO SIIIKKA;

- aBTOMAaTH4yecKoe OJIOKHpOBaHHWE BO3MOXKHOCTH OTIPaBKH IOYTOBBIX
COOOIIEHUH IIpH TMPEBBILIEHHH YCTAHOBJIEHHBIX JIMMHTOB pa3MepoB JIMYHBIX
OYTOBBIX SILIUKOB;

- ONEpaTHBHOE IIOJY4YeHHEe CTATUCTUKH HCIONb30BaHUSA M Harpy3kd Ha
MIOYTOBBIE CEpBEPA;

- orpanuyenve a0 100 mnomyudareneli B OZHOM COOOLIEHMH [N BCeX
0JIb30BaTeNeH;

- ©KEIHEBHOE aBTOMATHYECKOE YAAJeHHE COOOLIeHHH, XpaHsawuxces Ooaee S
JHEeH, U3 Manky Y JajleHHbIE,;

- OTHpaBJICHHE YBEJOMJIEHHH O TMpPEeBBIIIEHUH JHMMHTA pa3Mepa JHYHOIO
[IOYTOBOTO SLIMKA.

4.2. IlpeseimieHHe JMMMTa pa3Mepa  JIMHHOTNO  TOYTOBOrO  SIIHKA
aBTOMATHYECKH OJIOKHpPYeTCs BO3MOYKHOCTb OTHPABIATH COOOIICHHs, NPH 3TOM
BXOZAIIME COOOIIEHHUS NPOJOJIKAKOT MPUXOJWTH HA JIMYHBIA TOUYTOBBIA AIMK. B
Clly4ae IIpEBBINIEHHs JIMMHTA pasMepa JIMYHONO M[OYTOBOrO fAlIMKA CHCTeMa
aBTOMATHYECKH HalpasisgeT HHPOPMALHMOHHOE COOOUIEHHE O HeoOXOAMMOCTH
YHCTKH JIMYHOTO IIOYTOBOro smiuKa. [locie yMmMeHblIeHHs MOJb30BaTENEM pa3mepa
JMYHOrO IOYTOBOrO  fIIMKAa [0 YCTAHOBIEHHOrO JIMMHUTA (IepeMeLleHHeM
3JIEKTPOHHON IIOYTBI B JIMYHYKO [anky, OOUIyI0 Nanky WIH YAaJeHHEM),
NPeLyCMOTPEHO aBTOMAaTHYECKOe BOCCTAHOBJIEHHE 3a0JI0KHPOBaHHbBIX
BO3MOYKHOCTEH.

4.3. KaxIplii 1onb30BaTe/lb HECET MEPCOHAIbHYIO OTBETCTBEHHOCTb 3a
COONIOZNEHHE YCTAHOBJIEHHOIO pa3Mepa JIHYHOIO TOYTOBOIO SIIMKA, a TaKKe
CBOEBPEMEHHOE apXMBUPOBAaHNE WM yAajleHHe HHPOopMaLUu.

S. Yaajenue JJHYHBIX MOYTOBBLIX SAIIHKOB

5.1. VYpanenue JUYHBIX [IOYTOBBIX SIUIMKOB YBOJIEHHBIX pPabOTHHKOB
NPOH3BOIUTCS AAMHUHUCTPATOPOM HA OCHOBAaHHH JaHHBIX 00 yBOJIbHEHHUHU paboTHHKA.



[Ipouenypa ynajieHus: npearnosaraeT OJ0KHPOBKY JWYHOTO MOYTOBOIO SIIHKA Ha |
Mecsl 1 6e3B03BpaTHOE yJalleHHe 110 OKOHYAHHH AaHHOI0 CPOKa.

6. Ol"paHH‘-leHHﬂ HCMOJIB30BAHHS Ropnopanmuoi‘i 3.18KTp0HHOFI MMOYTHbI

6.1. IIpu nonb3oBaHuu Kopriopatisxoii II1 noas3osarenu o0s3aHbl COOMIONATE
credyIoLIue IIpaBuiIa:

- cobmomaTe OOIIENPHHATBIE HOPMBI W MNpasWiaa OOMeHa IOYTOBBIMH
COOOIIEeHHIMH;

- CTPOrO CJ€J0BaTh OrPaHMYEHHSM B PpacChUIKE CBEISHHI, COIepXallnX
MEePCOHAIbHBIE NaHHbIE W MHYIO KOH(OUASHUMATBHYIO HHDOPMALIHIO, MO KOTOPBIM
YCTAHOBJIEH OCOOBIA pEXUM [JOCTyNa ¥ WCMOAB30BaHHS B COOTBETCTBHM C
3aKoHOIaTeNIbeTBOM Poccuiickoil Menepaiiny, 10KaTbHBIME HOPMATHBHBIMH aKTaMHU;

- Mepe/ OTIPAaBIEHHEM COOOLIEHHs MPOBEPSTH NPaBONHCaHHe, TPAMMATHKY H
[epevynuThIBaTh COOOLIEHHUE;

- HE paccelIaTh COOOIIEHHUS MPOTHBO3AKOHHOTO HIH HE3THYHOTO COACPIKaHMS,
a TaK)Ke CoJeprKalllie yrpo3sl B aJipec APYTHX MOIb30BaTe e,

- 3aIpellaeTcss OCYIUECTBIATh pPACCBUIKY COOOLIEHHH peKJIaMHOro WU
MO03/IPaBUTEILHOTO XapaKTepa;

- HEYKOCHHUTEJIbHO COOII01aTh NOJIOXKEHHUs HacTosAero PernamenTa.

6.2. Mndopmauuy J0KHA PacChlIaThCs TOIBKO TeM aapecaTtaM, KOTOPBIM OHa
JeHCTBHTEIBHO HEOOXOAHMA Ul BBIMOJIHEHHUS CITyKeOHBIX DYHKIHIA,

6.3. IIpun cucremarnueckux (Oonee 3-X pa3) HapylIEHHSX [10Jb30BaTellEM
Hacroslero PernamenTta, a Takxke 1o o0OCHOBaHHO#H jkanobe Apyrux pabOTHHUKOB
00pa30BaTENBPHOrO YUYpEXKIEHHS Ha JEHCTBHsS OTNPaBHTEIs COOOLIEHHH JIMYHBIH
MOYTOBLIH AMK TAKOIO MOJIb30BaTENIs MOXKET ObITh 3a0/I0KHPOBAH.

6.4. Bce monb3oBareny B 00s3aTeIbHOM MOPSAAKE 3HAKOMSTCS C HACTOSLIMM
PernamenTtoM 1 IlamsaTkoi mo paboTe ¢ KopnopaTuBHO# 3neKTpoHHOH noyuTtoit JJOY,
obecrieurBast B paboTe BBIMOJIHEHHE TPeOOBaHHI YKa3aHHBIX JOKYMEHTOB.
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